
Page 1 of 5 
 

NOTES OF SHURNHOLD FIELDS WORKING GROUP MEETING HELD AT MWPC MEETING VENUE 
– 1 SWIFT WAY, BOWERHILL 

WEDNESDAY, 8 SEPTEMBER AT 7.00PM 
 
Present:  Councillor D Pafford (MWPC)  

  Councillor S Patacchiola (MWPC) (via Zoom) 
  Councillor P Alford (MTC) 
  Councillor C Houghton (MTC)  
  Councillor S Rabey – (MTC) 
    
 

Teresa Strange – Clerk MWPC 
  Lorraine McRandle – MWPC 
  Patsy Clover – MTC 
 
 

1. WELCOME, HOUSEKEEPING AND ANNOUNCEMENTS   
 
To note, this meeting will be recorded to aid note taking of the meeting. 
 

2.  TO NOTE TERMS OF REFERENCE 
 Noted. 
 
3. ELECTION OF CHAIR 
 

Councillor Pafford took the chair. 
 

4. APOLOGIES  
 
 Apologies were received from Councillor Glover. 

 
5. DECLARATIONS OF INTEREST 
 
 There were no declarations of interest. 
 
6.  NOTES 
 

 To approve as an accurate record the Notes of the last meeting held on Wednesday  
28 April 2021.     
 
Resolved:  The minutes of the meeting held on 28 April be approved and signed in due 
course as a true record. 
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7.  CAR PARK AND ENTRANCE IMPROVEMENT PROJECT 
 

a. To note update on permissions. 
 
i) Planning permission  
ii) Highway permission  
iii) Land drainage consent  
iv) Environment Agency permission  
v) Rights of Way permission  
 
Teresa explained that planning permission wasn’t needed as considered permitted 
development with the parish and town council classed as a “local authority” for these 
purposes. Highway permission, land drainage consent and rights of way permission have 
all been granted. However, the Environment Agency have objected to the bunds; Teresa 
has asked them to liaise with Wiltshire Council in view of the fact that land drainage 
consent has been granted and the bunds had been requested by the Principal Drainage 
Engineer.   The current specification tendered for included for bunds, and it was agreed 
that if this needed to be changed to meet EA approval, then a negotiation could be held 
with the approved contractor to change the specification.  
 
b. To note allocated budget for project (from both councils & Area Board grant) 
 
It was confirmed that the allocated budget for the project is £22,000 excl VAT. (£8,500 
by Melksham Town Council, £8,500 by Melksham Without Parish Council and a £5,000 
Area Board grant of £5,000 currently held in by Melksham Without PC. There was also 
the possibility of a little extra available from a s106 agreement for improving the Dunch 
Lane highway (from the George Ward Gardens development) that will be administered 
via the Community Area Transport Group (CATG) which can be used towards the costs 
of the visibility splay and dropped kerb as on the highway. 
 
c. To note Tender specification and drawings for project 
 
It was explained that the process for awarding a tender is stricter than simply obtaining 
a quote. Teresa advised members, for transparency, that Tony Jones of JH Jones & Sons 
Limited had helped with the preparation of the tender specification. 
 
Teresa confirmed that the additional items had been priced separately as they had not 
been included in the original budget and were for members to decide on the scope of 
works now that they had a price indication. 
 
d. To receive Tender submissions (& Companies House check) including optional work 
priced separately & To recommend approved contractor and scope of works to 
respective Full Council meetings (MWPC 13th Sept, MTC 27th Septe) for October 
commencement on site  
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RESOLVED: To recommend to Melksham Without Parish Council and Melksham Town 
Council to approve the tender from I&B Ayliffe Ltd for the following works for the 
Shurnhold Fields car park and improved highway entrance project:  
 
Entrance and Access off Highway  

• To remove and dispose of existing entrance gate and hedge 

• To excavate for new entrance (0.3 deep)  

• To supply and install drop kerb edging to new entrance 

• To supply and lay geotextile membrane 

• To supply and lay 0.175 of sub base  

• To supply and lay 0.125 of tarmac (top coat) to entrance 

• To supply and fit galvanised metal 5 bar entrance gate with height restriction barrier* 

(*capable of unlocking to enable access by maintenance vehicles) 

• To supply and install galvanised metal pedestrian gate, minimum of 4’ wide  

• To plant new hedging with mix of native species  

 
Car Park area 

• To level ground with falls to ditch 

• To supply and lay IR30 press in grids 

• To roll grids to allow grass infill 

• To supply and spread sand as required 

• To supply and sow grass seed 

• To supply and install galvanised metal pedestrian gate, minimum of 4’ wide  

• To supply and install galvanised metal 5 bar maintenance gate, minimum of 12’ wide 

• To use excavated (and brought in material if not sufficient) to construct bunds to 

“secure” parking area. To supply and sow grass seed on bunds and to be of a 

shape/construction for easy maintenance/mowing 

• To blend join of new bund with existing wildflower meadow bund  

• To install concrete base for shed size 12 x 8’(metal shed to be supplied by client). To 
excavate shed base to 300mm with 150mm infill and compact. 

 
For £21,500 excluding VAT 

 
And for the additional works to be undertaken at the same time, by I&B Ayliffe Ltd at the 
additional cost of:  

 

• To clear drainage ditch on southern boundary  @ £650 (excluding VAT) based on two 

days, with no removal of any soil/rubbish 

• To supply and install water pipe from mains connection in road (as per drawing 

supplied) to outside of shed @ £144 excluding VAT  

• To supply and install tap with lockable shroud cover @ £170 excluding VAT 

Total project cost = £ 22,464 excluding VAT  
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Less Area Board Grant of £5,000 = £17,464 
Contribution of each council at 50% contribution = £8,732 each (£8,500 each 
committed to date)  

 
 
 

8. UPDATES FOR NOTING 
8.1 Update from Melksham Town Council on 

a)   Bin Emptying Schedule 

Patsy explained she had spoken to the Town Council Amenities Manager, 
and that the current emptying schedule of three times per week was 
working well. This would be reviewed over the winter. 

 
 b)   Amenities Team maintenance activities (Himalayan Balsam) 

The only maintenance activity carried out since March was the clearing of 
the Himalayan Balsam. However, a lot more has appeared. It has been 
decided not to clear this at present because it has currently gone to seed 
and clearing will exacerbate the distribution of the seeds. 

 
 c)   Issues arising from weekly visual inspections 
  There were no issues to report.  

   
10.  FRIENDS OF SHURNHOLD FIELDS  

a)   To receive the notes from the meeting of the “Friends” held on 20 May  
2021, 24 June 2021 and July 2021. 
 
The notes were received. It was noted that the ultimate desire of both Councils 
is that the ‘Friends’ will ultimately assume responsibility for the running of 
Shurnhold Fields.  
Teresa explained that, at present, the ‘Friends’ are piggy-backing the Parish’s 
Public Liability Insurance which is cumbersome and would be preferable to have 
their own. 

  
 
12.    FINANCE AND GOVERNANCE 

      a) To note the statement of accounts for the Open Space Maintenance Fund 
 
Teresa provided an explanation regarding the use of the Open Space Maintenance Fund 
which had been provided by Persimmon as part of the s106 agreement for the George 
Ward Gardens development and held in ring fenced Reserve by Melksham Without 
Parish Council on behalf of both councils.   
The fund is drawn down for the maintenance elements of the project such as petrol for 
the Friends grass cutting, tree maintenance, bin emptying, H&S inspections and annual 
cut of the whole field.  In addition, it will be used for related capital items such as the 
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shed for the Friends and noticeboard etc. She confirmed that once the Fund had been 
used, future expenditure would become the responsibility of both Councils. The 
possibility of using joint CIL money was suggested. Teresa also advised members that it 
had been suggested to the FOSF that they should look at grant funding. 
The open space maintenance fund stood at £84,770.87 as at 1/9/21.  
 
b) To note planning application to be submitted for Public Open Space (POS) (as 
lapsed by Persimmon) which requires a LEMP (Local Ecology Management Plan) 
 
Teresa explained that a condition of being a POS was that Persimmon put in a LEMP. 
Persimmon hadn’t completed this and so the planning application had lapsed and the 
current planning status for the fields had returned to that of “playing fields”. A meeting 
had been arranged between Teresa and Patsy to complete the LEMP and review the 
draft management plan prepared by Councillor Glover. Once this had been undertaken 
the planning application could be completed and all documents brought to both 
Councils for approval. 
It was confirmed that the LEMP would double up as a work programme for FOSF. 
 

13.   To agree date and time of next meeting.      
 

 It was agreed that the next meeting would be scheduled for a date in November to 
approve the documents completed under item 12 and to decide when the official 
opening of the Fields would take place, once work completed. 

 
  
 
 

 
Meeting finished at 8.00pm                                          Signed ………………………………………….. 


